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1.0
PROCEDURE & GUIDELINES

The Hazardous Substances Procedures Manual is to be read in conjunction with “The Murdoch University Management of Hazardous Chemicals and Other Substances Policy” and Guidelines for The Assessment of Risk from the Use of Hazardous Substances.

The following procedures and guidelines outline the specific requirements of the Policy. Where any uncertainty exists the Occupational Safety and Health Act and Regulations, the Dangerous Goods Act and Regulations and any legislative requirements shall have precedence and will apply.

2.0
DEFINITIONS

Approved Criteria
Means the criteria stated in the National Occupational Health and safety Commission’s (NOHSC) document entitled “approved criteria for classifying hazardous substances”.

Australian Standard
Refers to the Australian standard published by the Standards Association of Australia

Biological Monitoring
Means testing for the presence of a hazardous substance, its metabolites or a biochemical change in a person’s body tissue, exhaled air or fluid.

Carcinogenic Substances
Means a substance that produces cancer through the uncontrolled division and multiplication of cells.

Chemical Name
Means its scientific or technical name

Control Measure
Means a method that can be used to reduce the risks to safety and health from working with hazardous substances

Ingredient
Means a component (including an impurity) of a substance

Emergency Services
Means the Police Service of WA, the WA Fire and Rescue Service (FESA) and any agency that may be required to attend any emergency involving hazardous substances.

Exposure
A person is exposed to a hazardous substance if that person absorbs or is likely to absorb substances by ingestion, inhalation or through the skin (dermal absorption) or mucous membrane.

Exposure Standard
Means the exposure standard specified in the Exposure Standards for Atmospheric Contaminants in the Occupational Environment [NOHSC: 1003 (1995)]

Hazardous Substances
Means a substances which is listed on the national Occupational Health and Safety Commission’s List of Designated Hazardous Substances, or has been classified as a hazardous substance by the manufacturer or importer in accordance with the National Occupational Health and Safety Commissioner’s Approved Criteria for Classifying Hazardous Substances

Hazardous Substances Name
Means the scientifically recognised name given to a compound or substance based on its hazardous substance constitution

Health Surveillance
Means the monitoring of a person for the purpose of identifying changes in health status due to occupational exposure from a hazardous substance. This includes biological monitoring.

Manager
Means the person who has direct control and management responsibility for that workplace

Monitoring
Means the regular survey of all measures, which are used to control hazardous substances in the workplace. This includes the sampling of the atmosphere to derive a quantitative estimate of the levels of contaminants, but does not include biological monitoring.

MSDS
Material Safety Data Sheet means a document which contains the information in relation to a substance that is required by the National Code of Practice for the Preparation of Material Safety Data Sheets, whether or not the document is in the form required by that code of practice.

Mutagenic
Means able to produce a change in the genetic structure of a cell

Product Name
Means the brand, trade name, code name or code number specified by a supplier of a hazardous substance

Register
Means a readily available listing of all hazardous substances and MSDS, which are used in the workplace.

Research
Means a systematic investigation or experimental activity conducted for the purpose of:

a. acquiring new knowledge whether or not that knowledge will have a specific practical application; or

b. creating new material, products, devices, processes or services; or

c. improving systems

Risk
Means the likelihood that a substance will cause harm in the circumstances of its use.

Sharps
Means objects or devices having acute rigid corners, edges, points or protuberances capable of cutting or penetrating the skin.

Student
Means a person who is enrolled at Murdoch University for the purposes of study.

Sub-Contractor
Means a person, partnership or corporation bound by the contractor to execute work under a contract.

Substance
Means a natural or artificial entity, composite material, mixture or formulation, other than an article.

Supplier
Means an importer, manufacturer, wholesaler or distributor of workplace substances, but excludes a retailer.

Teratogenic
Means able to cause abnormalities in developing foetus, which can cause birth defects.

Use
Means the production, handling, storage, transport or disposal of substances in the workplace.

Workplace
Means a place where employees work or are likely to be in the course of their work.

3.0
LEGAL REQUIREMENTS

Occupational Safety and Health Regulations 1996

Regulation 3.1 states that the employer and each individual responsible for a workplace must identify al hazards to which a person may be exposed and assess those hazards for their potential risk of injury or harm to a person.

Regulation 5.13 states that the employer must ensure that a register is prepared detailing all hazardous substances used on site.

The register must provide information on:

· Details of all hazardous substances used in the workplace;

· The products Material Safety Data Sheet (MSDS); and

· The details of any assessments as carried out under Regulation 5.15.

This register must be available to all persons who are or might be exposed to a hazardous substance in the workplace.

Regulation 5.15 specifically addresses the requirements for an assessment to be conducted of the risk of injury or harm as a result of being exposed to a hazardous substance at the workplace.

This assessment must include:

· Identification of each hazardous substance used at the workplace;

· A review of the MSDS for each hazardous substance;

· Review of labeling for hazardous substance containers; and

· Identification of any likelihood of injury or harm as a result of exposure to any hazardous substance, i.e. assess through observation or work practices and identify through use of work procedures.

A record of any assessment conducted for the purpose of this regulation must be included in the register outlined in Regulation 5.13.

Regulation 5.17 requires that an assessment conducted as part of the requirement of Regulation 5.15, must be reassessed if:

· There is or appears to be an increase in the risk of injury or harm resulting from exposure to any hazardous substance; and/or

· When 5 years have elapsed since the last assessment was conducted.

Regulation 5.19 states that the employer must ensure that no person is exposed to any hazardous substance in the workplace at levels in excess of the exposure standards for that substance.

Regulation 5.22 states that if assessments conducted as part of the requirement under Regulation 5.15, indicate that monitoring is required, then the employer must ensure that:

· It is conducted

· A record of monitoring results is kept; and

· Monitoring results are passed on to and made available to each person who is likely to be exposed to a hazardous substance at the workplace.

Regulation 5.25 states that, when a medical practioner advises an employer of the need for remedial action following a workers exposure to a hazardous substance, the employer shall assess the work procedure and implement suitable controls.

Regulations 5.28 and 5.29 relate to the use of carcinogenic substances outlined in Schedule 5.4 and 5.5 of the regulations. There are stringent requirements that need to be met in order to use or store these substances requires application and approval from the Commissioner of Worksafe prior to being used. Reference is made directly to OSH Regulations and Appendix B.

Exemptions to Part 5 – Hazardous substances

This part does not apply in relation to:

· A radioactive substance;

· A substances used in or in connection with the prevention, diagnosis, curing or alleviation of a disease, or ailment, defect or injury in human beings or animals; or

· A substance that may be hazardous only by reason of its containing any disease causing organism.

The requirements for radioisotopes, biohazards and pharmaceuticals are covered by separate legislative Acts and overseen at Murdoch University by the Radiation Safety Committee, Institutional Biosafety Committee

4.0
RESPOSIBILITIES OF UNIVERSITY STAFF

4.1 Pro Vice Chancellors, Executive Deans, Deans, Directors, Heads of Schools, Managers and Supervisors are responsible for complying with Murdoch University’s Policy on the Management of Hazardous Substances. In addition, they have a responsibility to ensure that:

· Staff and students who handle hazardous substances are provided with instructions, training, information and supervision relating to their use, including the health risks associated with the use of that hazardous substance;

· Persons using hazardous substances are provided with personal protective equipment (PPE) as per the requirements of that hazardous substance, as per the requirements of the Material Safety Data Sheet (MSDS); and

· Hazardous substances are used and disposed of in accordance with the provisions of the policy and the hazardous substances MSDS.

4.2 University Employees’ and students using hazardous substances shall comply with all sections of the Management of Hazardous Substances Policy and the procedures and guidelines outlined in the document.

5.0
INFORMATION, INSTRUCTION, TRAINING AND SUPERVISION

5.1 Before, or upon, the first occasion a hazardous substance is to be used in the workplace, the Manager/Supervisor of the area is responsible for consulting with and providing appropriate information, instruction, training and supervision to those employees and students who are, or may be exposed to that substance in the workplace. The minimum information MUST include:

· a current Material Safety Data Sheet (MSDS) for the hazardous substance to be used;

· an explanation of the meaning of exposure standards as detailed on the MSDS;

· explanation and direction in relation to the acute and chronic health effects as detailed in the MSDS;

· the correct labeling of containers and interpretation of information;

· safe work practices and controls to follow when handling, storing and disposing of hazardous substances;

· the correct use and maintenance of personal protective equipment (PPE);

· the procedures to be followed in case of an emergency;

· first aid procedures;

· the nature of and reasons for any monitoring or health surveillance which may be required;

· consultation on the introduction and use of hazardous substances; and

· their responsibilities to report any hazardous situation or process to their supervisor.

5.2 Managers/Supervisors are responsible for maintaining records of induction and training provided to employees and students regarding hazardous substances. Training records MUST be kept for a minimum of 5 years. An example of a training register is located at Appendix 1

5.3 Any Faculty or Centre that engages the services of a contractor (as defined) is required to ascertain if the contractor is to use any hazardous substance. The contractor is required to supply a MSDS in advance to the Facilities Manager at the Campus where the intended work is to be conducted.

5.4 In consultation with the OSH Representatives a risk assessment is to be undertaken to determine to determine the potential risk to employees, students or visitors. Should the OSH Representatives indicate their belief that there is a significant risk, the Manager Occupational Safety and Health is to be contacted to provide guidance and assistance on the matter.

6.0
PURCHASE OF HAZARDOUS SUBSTANCES

6.1 A request for a MSDS shall be a standard procedure when purchasing a hazardous substance. The person responsible for signing the purchase order irrespective of the purchase method shall initiate this action. The purchase order musty clearly specify:

· The precise location where the substance is to be delivered; and

· The name of the person to be contacted at the place of delivery.

6.2 A MSDS must be obtained prior to, or at the first time a hazardous substance is either used or supplied to the workplace. If a MSDS does not accompany a hazardous substance on delivery, the person responsible for signing the purchase order must immediately request from the supplier a current MSDS. The substance is NOT to be used until a MSDS is available (on site).

6.3 If a supplier fails to provide a current MSDS for a hazardous substance, the substance is to be returned (unopened) to the point of supply. The supplier is to be advised that the substance is returned due to their failure to supply a MSDS; no further order is to be placed with that supplier until the situation is rectified. The supplier is to be advised that they have a legal obligation to supply MSDS’s for hazardous substances and upon request

6.4 The person purchasing the substance must check the issue date of the last MSDS with the supplier. It is recommended that MSDS are renewed every 5 years.

6.5 Suppliers shall be responsible for supplying up to date MSDS with hazardous substance/s deliveries.

6.6 Where possible, chemicals should be purchased in small workable amounts. This reduces the risks associated with bulk storage of hazardous substances; it also eliminates/reduces the need for decanting to smaller containers.

7.0
MATERIAL SAFETY DATA SHEETS

The purpose of a Material Safety Data Sheet is to provide information on the safe handling of hazardous substances in the workplace. They are to be made available to any staff member or student who deals with a hazardous substance or who may be affected by a hazardous substance.

7.1 Prior to any hazardous substance being used or distributed in the workplace, the manager/supervisor in control of the workplace SHALL ensure that all employees or students have read the MSDS and understand the correct procedures for the safe use as well as the potential health effects and safety precautions.

7.2 Students SHALL only use hazardous substances under the direct supervision of a (qualified) staff member.

7.3 MSDS shall be stored in a location that is readily accessible to all employees and students who handle or may be exposed to a hazardous substance. In addition, MSDS must be available and readily accessible to Emergency Services and Medical Personnel when required. MSDS may be stored as:

· paper copies

· microfiche collections with microfiche readers, and

· computerized MSDS databases.

7.4 University employees shall only make alterations to a MSDS in appended form. Such additional information should be clearly marked to indicate that the appended information is not part of the original MSDS and that it is specific to the work environment in which it is located. NO details on an MSDS may be altered or deleted.

8.0
LABELLING OF HAZARDOUS SUBSTANCES

8.1 Supervisors and employees responsible for the use, handling, storage and disposal of hazardous substances must ensure that manufacturers and/or suppliers labels on original hazardous substances container are not removed, defaced or modified. Original labels may only be removed or modified in that container is no longer to be used for holding that hazardous substance, and has been emptied and cleaned to remove any residual substance. [NOHSC: 1005(1994)]

8.2 Where a substance is decanted from its original container to a secondary container the recommended method of labelling is as follows:

or substances that are to be used immediately (same shift), no labelling other that the hazardous substance name is required on the container into which the substance is being decanted, provided that after use the container is cleaned to remove all of the decanted substance;

for substances that are decanted, but NOT used immediately, the container into which the hazardous substance is decanted must be labelled in accordance with the Code of Practice ‘Labelling of Workplace Substances [NOHSC: 2012(1994)] , Chapter 6. Which stipulates that a label shall provide the following information

Greater than 500ml require the information listed below.

Less than 500ml ** requires this information as a minimum.

Signal word**

Identification

i. product name

ii. chemical name**

iii. UN Number

iv. ingredients & formula details

Risk Phrase/s**

Direction for use (where appropriate)

Safety Phrase/s**

First Aid Procedures**

Emergency Procedures

Manufacturer or Importer**

Expiry Date

Reference to MSDS**

8.3 Should and employee find a container without a label, they are required to advise their supervisor immediately, and if necessary assist in its identification.

8.4 If a container is found containing a substance which does not have a label or is improperly labelled – immediate action must be taken to identify and correctly label the container, the substance must be considered as HIGHLY TOXIC. Until this occurs the container MUST be clearly marked to warn of the unknown substance and is not allowed to be used. If the substance can not be identified, appropriate arrangement must be taken to dispose of the substance safely.

9.0
REGISTER OF HAZARDOUS SUBSTANCES

9.1 If a hazardous substance is entered in the List of Designated Hazardous Substances under the National Model Regulations and used at the workplace, the manager/supervisor who has responsibility for that workplace is to establish and maintain a register of the substance/s used. This register is referred to as the ‘Hazardous Substance Register’ (Appendix 2), a copy of this Register is to be forwarded to the OS & H Manager and to the (Honorary) Chemwatch Administrator annually, a copy must be held in each designated area so that it is accessible to any person who may be exposed to the hazardous substance.

9.2 If the substance is not entered in the list identified in Section 7.1, using the Approved Criteria for Classifying Hazardous Substances, determine if the proposed substance to be used is a hazardous substance. If the proposed substance is to be classified, Section 7.1 of the Procedures Manual applies.

9.3 The Hazardous Substance Register created in Section 7.1 & 7.2 is to be stored in a readily accessible location where it will be available to all employees. It is to be retained for a period of 5 years from completion, or 5 years from the last entry or report. (Registers created for carcinogenic substances is detailed in Section 15.0 of the procedure)

9.4 All workplace assessments are to be recorded in the Hazardous Substance Register by the Manager/Supervisor who is in control of the workplace.

10.0
RISK ASSESSMENTS

Before undertaking any risk assessment reference should be made to Appendix 3 which provides ‘An Overview of the Process for the Assessment of Health Risks Arising from the Use of Hazardous Substances’. The procedure has been adopted from the National Model recommended by the National Commission Worksafe Australia.

10.1 In consultation with those employees who are , or likely to be, exposed to hazardous substances, manager/supervisors are responsible for conducting regular assessments for the purpose of determining degrees of risk associated with the use of hazardous substances by employees. In the first instance a preliminary assessment should be undertaken using a Preliminary Risk Assessment Form, Appendix 4.

10.2 If the preliminary risk assessment indicates the risk is High or above, a detailed formal assessment is required. A ‘Hazardous Substances Risk Assessment’ Appendix A of the ‘Guidelines for the Assessment from the Use of Hazardous Substances’ is to be completed. The completion of the ‘Risk Assessment Questionnaire’ at Appendix B will provide assistance in conducting the task. The risk assessment should give consideration to the following:

a. identification of hazardous substances to which employees and students are to be exposed;

b. the known health affects of exposure to that hazardous substances;

c. the likelihood of injury or harm;

d. concentration and duration of exposure;

e. procedures for safe use and handling;

f. the type of personal protective equipment to be used; and

g. a review of the MSDS

10.3 Information relating to points b) and e) should be obtained from the MSDS supplied with each hazardous substance. The assessment should be recorded in the Hazardous Substances Register, a copy forwarded to the Manager, Occupational Safety and Health

10.4 If an assessment reveals that the risk is being controlled in accordance with the MSDS, the assessment is complete and no further action is needed. The exercise is to be recorded in the register until the next assessment

10.5 If an assessment reveals that additional attention is required, the Manager, Occupational Safety and Health Office or a Committee Member of the Hazardous Chemicals Committee should be contacted to provide advice and assistance. This may be necessary when:

a) there is uncertainty about the degree of risk;

b) there is significant risk to health;

c) more hazardous substance processes and/or exposures are involved; and

d) environmental monitoring is involved.

10.6 Records of further assessments are to be noted in the Hazardous Substances Register. Assessment are to be reviewed when there is evidence to indicate that the assessment is no longer valid, or when there has been significant change in the work to which the assessment relates, or when 5 years have elapsed since the last assessment.

11.0
MONITORING AND HEALTH SURVEILANCE

11.1 Advice is to be sought from the OS&H Office should monitoring of the work environment be required to assess the degree of risk employees are exposed to.

11.2 All reports and results of any monitoring, of health surveillance undertaken by an external consultant should be recorded by managers/supervisors. The procedures followed, substances measured, results obtained, conclusions drawn and control measures implemented should be noted. Monitoring and health surveillance reports are to be kept for a minimum of 30 years from the completion or from the date of last entry.

11.3 Results of environmental monitoring are to be made readily accessible to employees who are, or are likely to be exposed to hazardous substances.

11.4 Results of a health surveillance referred to in Section 11.2 shall be treated and released in accordance with confidentiality and the OS & H Act and Regulations.

11.5 If an employee requests both health surveillance and environmental monitoring, the matter must be discussed with the employee’s immediate manager/supervisor. If doubt exists about the level of exposure and assessment of the workplace should be undertaken.

12.0
PERSONAL PROTECTIVE EQUIPMENT

12.1 The prevention and/or control of exposure to hazardous substances should, so far as is practicable, be controlled by means other than the provision of personal protective equipment (PPE). The use of PPE as a control measure shall be limited to situations where other control measures are not practicable, or where such equipment is used in conjunction with other measures to increase protection

12.2 In accordance with the University’s Personal Protective Equipment Policy, managers/supervisors are responsible for ensuring their employees are provided with appropriate PPE and that they receive training in how to use, maintain and replace PPE. The selection of appropriate PPE is though consultation between manager/supervisors and employees

12.3 If the PPE proves to be unsuitable in the circumstances or causes concern to the end user, a review of work practices should be conducted

13.0
EMERGENCY PROCEDURES

13.1 Emergency and safety procedures as described on the MSDS must be followed at all times unless otherwise directed by an authorized person (a member of the Emergency Services or an authorized employee of the University.

13.2 If an employee discovers a spilled or leaking container in a workplace, they are to contact the relevant manager/supervisor and advise them of the situation. Once advised the manager/supervisor shall set in place the emergency procedures as detailed in the MSDS.

13.3 Managers/Supervisors must ensure that records on workplace hazardous substances used in their work areas are maintained, and are readily available to emergency personnel.

13.4 Records of emergency incidents and hazards are to be forwarded to the Manager, Occupational Safety and Health and to Security Service.

14.0
DISPOSAL OF HAZARDOUS SUBSTANCES

14.1 Managers/Supervisors shall be responsible for ensuring that all hazardous substances are disposed of in an approved manner as required by the MSDS for that substance. Consultation should occur with Local Government Agencies, State and Federal Government Agencies (where applicable) i.e.: The Water Authority of Western Australia.

14.2 Work practices and procedures shall be complied and documented for waste collection, storage, disposal and frequency in each of the waste categories identified. The practices and procedures shall comply with legislative requirements, local government by-laws, code of practice and those requirements as set down in the MSDS.

14.3 Information on the types of hazardous substances, volumes and methods of disposal shall be reported to the Hazardous Chemicals Committee annually.

14.4 Hazardous waste, disused plant and equipment shall not be permitted to accumulate in a workplace.

14.5 Hazardous substances contractual arrangements shall comply with legislative requirements and organizational standards. The person responsible for arranging and agreeing to the disposal contract is to review on an annual basis the disposal procedure to ensure compliance to amended standards or legislative requirements.

14.6 Contractors involved in the collection, storage and disposal of University waste and refuse shall confirm in writing that all legislative requirements, local government by-laws and organizational standards shall be met; this shall be done annually by an authorized person and shall be applicable to new and renewable contracts.

14.7 Contractors shall provide in writing evidence of safety and health practices and procedures for the collection and storage of University refuse and waste as well as safety and health disposal practices, locations and authorization for disposal.

14.8 Collection, storage and disposal of medical waste shall comply with the Codes of Practice on Medical Waste Management published by the Environmental Waste Disposal Department of Western Australia.

14.9 Sharps requiring disposal are to be kept separate from other waste and must be disposed of as soon as possible.

14.10 All sharps are to be placed in a rigid puncture proof container immediately after use. The container is to be clearly marked “SHARPS ONLY” and must comply with the Guidelines for the Storage, Transport and Disposal of Medical Waste issued by the Health Department of Western Australia.

14.11 Collection, storage and disposal of University radioactive waste shall be in accordance with the Radiation Safety Act, 1975 and the Radiation Safety Regulations, 1983. Reference should be made to the section on Disposal outlined in the University Policy on Radiation.

14.12 To minimize the disposal of hazardous substance waste, the person who has control of that workplace shall in consultation with other areas using hazardous substances develop procedures on:

· “waste exchange programs” with other organizations, Faculties, Centre, schools and individual work areas;

· re-use left over substances; and

· return to manufacturer / supplier.

14.13 All containers of hazardous substances designated for disposal shall be correctly labelled in accordance with the National Code of Practice on Labelling of Workplace Substances, NOHSC: 2012(1994)

14.14 The person who authorizes the disposal of the hazardous substance shall ensure that MSDS are available to identify all material/s to be collected, and stored for disposal.

14.15 All employees will be provided with suitable PPE that will adequately control exposure to injury or harm from waste material. This shall include information, instructions and training in the use and maintenance of equipment supplied.

14.16 Hazard associated with the disposal of hazardous waste substances shall be identified and assessed on a regular routine basis to determine the risks to safety and health created by the work involving exposure to hazardous waste. Results of assessments with details of the work involved shall be included in the hazardous waste register.

14.17 Managers/Supervisors are to ensure that records of all materials disposed of, including quantities and disposal agency are kept and maintained. Names of disposal contractors shall be included into the register. Copies of all documents are to be forwarded to the Hazardous Chemicals Committee, the Institutional Biosafety Committee and Radiation safety Committee on an annual basis.

14.18 The register shall be signed and dated by the person who has the management responsibility of the workplace and by the receiver. All record and the register shall be retained for 5 years.

14.19 Disposal records and information as appropriate shall be forwarded to the relevant legislative authority via the Chairperson of the appropriate committee.

15.0
USE OF CARCINOGENIC SUBSTANCES

15.1 The use of carcinogenic substances shall be authorized by the Head of School and formally endorsed by the Chair of the relevant committee.

15.2 Persons applying to use carcinogenic substances shall comply with Part 5, Division 3, and Schedules 5.1 to 5.5 of the OS & H Regulations 1996. Access to this document is via http://www.safetyline.wa.gov.au.

15.3 Prior to the use of any carcinogenic substance, the person who has control of that workplace shall communicate to all persons participating in the activity all conditions (if any) set out by the Commissioner of Worksafe Western Australia,

15.4 Propose users shall complete an Application Form (Appendix 5) of this document. The application form is to be checked, authorized and signed by the Head of School before being forwarded to OS & H. The following information is to accompany the application:

· The type (names) of substance/s to be used, Reference Schedule 5.4 & 5.5 of the OS&H Regulations;

· The reason for its use and why it is not practicable to not use, or to substitute the substance;

· Where it will be used;

· Duration of its use;

· The number of persons likely to be exposed;

· Name & address of the proposed supplier;

· Safety precautions to prevent exposure; and

· Storage, disposal and emergency procedures.

15.5 On receipt of an application, OS & H will forward the information to the University Hazardous Chemicals Committee, Radiation Committee or Institutional Biosafety Committee, as appropriate for information and endorsement. The committee shall then forward the application to the University OS&H Police Committee for information only.

15.6 The Chair of the relevant committee shall be responsible for forwarding the appropriate application and information to the Commissioner of Worksafe Western Australia.

15.7 The Chair of the relevant committee will forward Worksafe Western Australia’s approval letter and any condition to the Head of the School

15.8 A Hazardous Substance Register for the recording of employee exposure to carcinogenic substances is to be developed and maintained. In accordance with the legislation, this register is to be kept for a period of 30 years

16.0
REASEARCH

16.1 All sections of the University Policy and Procedures on Hazardous Substances apply to all workplaces and persons undertaking research.

16.2 Any person conducting research shall conduct a risk assessment of the work practices and procedures to ensure that persons involved in the activities are not exposed to hazardous or carcinogenic substances.

16.3 The risk assessment shall be documented, retained and forwarded to the relevant committees.

16.4 MSDS’s of all substances to be used in the research process shall be made available to all persons involved in the activity. Information, instruction and supervision will be provided commensurate with the level of risk

17.0
PROCEDURES MANUAL IMPLEMENTATION & MAINTENANCE

The Manager, Occupational Safety and Health is delegated the strategic responsibility for implementing, reviewing and amending the Hazardous Substances Procedures Manual. Faculties and Service Centres are responsible for the operational implementation and management
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